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COMPLETING YOUR ACN BUSINESS FORMS acn.com
New Zealand

To become a new ACN IBO with company, trust or partnership status or to transfer your ACN IBO status over to a com-
pany, trust or partnership, ACN requires written notification (by way of completion of a business form) and a new IBO 
Agreement needs to be executed.

Please make sure that you complete and submit the correct business form – your requirements are outlined below:
• IBOs with Partnership Status must complete and submit Form 1
• IBOs with Company Status must complete and submit Form 2
• IBOs with Trust Status must complete and submit Form 3

A proprietary company, trust or partnership may become an IBO subject to review and approval by ACN. No individual may 
participate in more than one IBO position without the prior written approval of ACN.

For more detailed information on signing up as or transferring over to become an ACN IBO with company, trust or 
partnership status, please refer to section 1.4 of the ACN Policies and Procedures document.

Once you have completed your form, you can post the document to: 

ACN Pacific Pty Ltd, P.O. Box 90694, Auckland MSC, Auckland.

Instructions for filling out the form are outlined below.

Instructions for Completing Form 1: IBOs with Partnership Status (In-
cluding Married/Defacto Couples)
This form is for ACN IBOs with partnership status (including married/ defacto couples) and is to be filled out under the 
following circumstances:

• When a partnership becomes an ACN IBO
• When an ACN IBO wishes to transfer its status over to a partnership
• When the breakdown of interests or ownership partnership changes
• When a new partner, is added to the partnership

The following sections must be completed: 
Section 1 – Details

Be sure to document the name and registered address of your partnership; your ACN Business ID; and your IRD number.

ACN Pacific needs to be notified as soon as the aforementioned details change.

Section 2 - Partners

In this section you are required to provide relevant details of all partners of the partnership - this includes each 
partner’s name, date of birth, ownership, signature and date of signing.

A witness’ signature is also required in this section for verification purposes.

In signing this form partner acknowledges that any activity that they undertake as an IBO must be performed in accordance 
with ACN’s Policies and Procedures and the ACN IBO Agreement. Each partner also acknowledges that they have read and 
understood the conditions of the IBO Agreement and the Policies and Procedures and that they agree to act within these 
guidelines.

ACN Pacific must be notified as soon as the details of the partners change in any way.

Instructions for Completing Form 2: IBOs with Company Status
This form is for ACN IBOs with company status - it needs to be filled out under the following circumstances:

• When a company signs up as an ACN IBO
• When an ACN IBO wishes to transfer its status over to a company
• When the breakdown of interests or ownership of the company changes
• When a new shareholder, director or officer is added to the company
• When the name of the company changes

https://www.acnpacific.com/ibo/wp-content/uploads/sites/4/2019/11/NZ_Form_1_Partnerships.pdf
https://www.acnpacific.com/ibo/wp-content/uploads/sites/4/2019/11/NZ_Form_2_Companies.pdf
https://www.acnpacific.com/ibo/wp-content/uploads/sites/4/2019/11/NZ_Form_3_Trusts.pdf
https://www.acnpacific.com/ibo/wp-content/uploads/sites/4/2019/11/ACN_Policies_and_Procedures.pdf
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The following sections must be completed: Section 1 – Details
Be sure to document the name and registered address of your company; your ACN Business ID; and your IRD 
Number.

ACN Pacific needs to be notified as soon as the aforementioned details change.

Section 2 – Shareholders, Directors and Officers

In this section you are required to provide relevant details of all shareholders, directors and officers - this includes each indi-
vidual’s name, date of birth, ownership (%), signature and date of signing.

A witness’ signature is also required in this section for verification purposes.

In signing this form, each shareholder, director, and officer acknowledges that any activity that they undertake as an IBO 
must be performed in accordance with ACN’s Policies and Procedures and the ACN IBO Agreement.

Each shareholder, director and officer also acknowledges that they have read and understood the conditions of the IBO Agree-
ment and the Policies and Procedures and that they agree to act within these guidelines.

All sections must correspond with documentation lodged with the Australian Securities and Investment Com-
mission (ASIC).

ACN Pacific must be notified as soon as the details of the share-holders, directors or officers of the company change in any 
way.

Instructions for Completing Form 3: IBOs with Trust Status
This form is for ACN IBOs with trust status - it needs to be filled out under the following circumstances:

• When a trust signs up as an ACN IBO
• When an ACN IBO wishes to transfer its status over to a trust
• When the breakdown of interests or ownership of the company changes
• When a new trustee is added to the trust (or a new shareholder/ director is added to the trust)
• When a new beneficiary is added to the trust
• When the name of the trust changes

The following sections must be completed: Section 1 – Details
Be sure to document the name of your trust; your ACN Business ID; and your IRD Number. ACN Pacific needs to be notified as 
soon as the aforementioned details change.

Section 2 – Directors and Shareholders of the Trustee

a. Trustees

In this section (for Trustees), you are required to provide relevant details of all shareholders and directors of the trustee of the 
trust - this includes each individual’s name, date of birth, title, signature and date of signing.

A witness’ signature is also required in this section for verification purposes.
b. Beneficiaries

In this section for beneficiaries, you are required to provide relevant details of all individual beneficiaries of the trust – this 
includes each individual’s name, date of birth, signature and date of signing.

A witness’ signature is also required in this section for verification purposes.

Important:

In signing this form, each shareholder, director and beneficiary acknowledges that any activity that they undertake as an 
IBO must be performed in accordance with ACN’s Policies and Procedures and the ACN IBO Agreement.

Each shareholder, director and beneficiary also acknowledges that they have read and understood the conditions of the 
IBO Agreement and the Policies and Procedures and that they agree to act within these guidelines.

All sections must correspond with documentation lodged with the Australian Securities and Investment 
Commission (ASIC).

ACN Pacific must be notified as soon as the details of the shareholders, directors or beneficiaries of the trust change 
in any way.
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